


 

 

 

 
 

2. Click Course Name 
 

 
 
 

 
3. Click Alternative Test Room Bookings 



 

 

 
 

 
 

4. Click on Student Name 
 
 
 
 

 
 
 

5. Check to make sure the date and time of the exam are correct 



 

 

 

 
 

6. The system will automatically fill the Length of the exam based on class duration 
multiplied by the student’s accommodation 

7. In the field immediately 



 

 

9. If the exam will be administered via Brightspace, indicate so; if Yes, a couple of other fields 
will appear for you to complete 

 

10. Click Submit 


